
BY-LAWS

Edwards Officers’ Spouses’ Club

Edwards Air Force Base

ARTICLE I: MEMBERSHIP

Section 1:  Active Members

A. Eligibility:  Spouses of all officers of the Uniformed Services

B. Privileges:  

1) Activates: Active members shall have the privilege of participating in any activity. 

2) Voting:  Only active members current in membership dues are allowed to vote and are considered part of the quorum 

3) Holding Elected or Appointed Office:  Only active members current in membership dues may run for or be appointed to an EOSC office 
C. Termination of Membership:  Membership in the Edwards OSC shall be terminated for the following reasons: 
1) Permanent departure from the area.

2) Written resignation to the Executive Board.

3) Failure to pay dues by October 30th 
4) Discreditable conducts which reflects unfavorably upon Edwards OSC 

i. Members in question shall be notified of the pending action and shall be given the opportunity to defend their status 

ii. By a majority vote of the Executive Council for such cause involving discreditable conduct which reflects unfavorably upon Edwards OSC. 

iii. Such termination of membership must have the approval of the Advisory Group, the Installation Commander and AFFTC/JA prior to termination.

D. Reinstatement:

1) Members reapplying after termination of membership for delinquency or withdrawal shall pay back dues as determined by the Executive Council.

2) Persons withdrawing membership from Edwards OSC may not reapply for membership for twelve (12) months, except in instances where there was a PCS or with specific approval of the Executive Council.

Section 2:  Associate Members:

A. Eligibility:

1) Commissioned officers of the Uniformed Services,
2) Spouses of retired or reserve officers of the Uniformed Services
3) Civil services employees whose grade is GS-9 and above and their spouses,
4) Spouses of deceased Uniformed Services Officers,
5) Dependent adult relative residing with an officer,
6) and Former spouses eligible for benefits under Public Law 97-252.  Title 10 USC. “Uniformed Services Former Spouses’ Protection Act”.

B. Privileges:  Associate members shall pay dues and have all the benefits of active members except hold an elected position on the Board.  Associate members may hold an appointed position on the Board. 

C. Termination of Membership:  Membership shall be terminated as indicated in Article I, Section 1.C.

Section 3:  Annual Courtesy Membership:

A.  Eligibility:  With the approval of the Executive Board, courtesy memberships may be extended to selected persons for a period of one year.

B. Privileges: Courtesy members shall not pay dues, serve on the Board or vote.

Section 4:  Honorary Lifetime Membership:

A. Eligibility:  With the approval of the Executive Board selected names may be submitted for consideration for honorary lifetime membership.

B. Privileges:  Honorary members shall not pay dues, serve on the Board or vote.

Section 5:  Guests:
A. There are two types of guests, those who are eligible for OSC membership and those who are not eligible for membership.

B. Members may bring both types of guests to functions.

C. Guests who are not eligible for membership may attend a maximum of three functions in the same year.  The hosting member must obtain special permission from the Reservations Chair to bring the same guest more than three times.

D. A  host/hostess is responsible for the cost of his/her guest’s meal.

E. Guests who are eligible for membership and who have already attended one OSC function, must join the EOSC before they can attend any other functions.

F. A function may be limited to “members only” with the approval of the Executive Board.

G. Members have the first priority on reservations to any Edwards OSC function.  Exceptions may be approved by the Reservations Chair.
H. Guests are eligible to participate in the Ways and Means opportunities as well as birthday and anniversary gifts. 

I. Guests may only play for fun at Membership Bingo and are not eligible for prizes.  

J. Any member in good standing is eligible for all prizes at Membership Bingo.
ARTICLE II: DUTIES OF OFFICES

Section 1:  Advisory Group:

A. Advisors (includes Honorary Officers and other Advisors):

1) Shall act in a non-voting capacity.  At least one Advisor shall be invited to attend all meetings of the Executive Council, Executive Board, Budget Committee and Nominating Committee.

2) May vote at General Membership meetings and elections.

B. Parlimentarian:

1) Shall act in a non-voting advisory capacity and shall attend all meetings of the Executive Board, Executive Council and General Membership.

2) Chairs the Rules Committee.

3) Chairs the Nominating Committee and Election Committee.

4) Is custodian of the Edwards OSC Constitution, By-Laws, Standing Rules and duty operation of Private Organizations.

5) Acts as liaison with Services and the Legal Office.

6) May vote in general elections.

7) Sends one copy to the EOSC minutes to 95th Force Support Squadron Private Origination Monitor.

8) Conducts a telephone poll at the request of the President.

Section 2:  Executive Council:

A. President:

1) Presides at all meetings of the Board, The Executive and General Membership.

2) Appoints a Parliamentarian.

3) Appoints, in conjunction with the Executive Council, Chairs of Standing and Special Committees (other than Budget and Nominating)

4) Serves as an ex-officio member of all committees, except Nominating Committee.

5) Is able to spend monies, not in excess of two hundred dollars ($200), from the President’s Emergency Fund.
a. Co-signs Edwards OSC checks in the absence of either Treasurer.

6) Authorizes an Edwards OSC signature on contracts when terms are legal and acceptable.

7) Acts as the Edwards OSC representative or appoints one as appropriate.

8) Votes in case of a tie.

9) In the event of a vacancy in the office of the President and Social Vice-President, a special election may be held, according to Article 111, Section 2. J, to elect a new President, who shall then appoint a new Social Vice President.

10) Shall maintain the e-mail account, in conjunction with the General Secretary. 
B. Social Vice President:

1) Assumes the Presidency when the President is unable to complete the term of office.

2) Serves as President in the President’s temporary absence.

3) Supervises activities and committees assigned in the duty procedure or by the President.

4) In the absence of a social committee the Social Vice President will assume the duties in the absence

C. Welfare Vice President:

1) Assumes the duties of the Social Vice President during a temporary absence.

2) Assumes the duties of the President in the temporary absence of the President and the Social Vice President.

3) Supervises activities and committees assigned in the duty procedure or by the President.

4) In the absence of a welfare committee the Welfare VP will assume the duties in the absence 

D. General Secretary:

1) Records and signs the minutes of all regular and special Board, Executive Board and General Membership meetings.  Makes a copy available to the membership and forwards one copy to the parliamentarian. 

2) Shall be custodian of the Edwards OSC permanent records with the exception of records pertaining to finance.  A copy of the minutes shall be maintained for seven years at the thrift shop. 

3) Shall be responsible for the recording and processing of all Edwards OSC correspondence.

4) In the absence of  membership copy from social treasuerer and update e-mail list 

5) Shall maintain the EOSC e-mail account,  in conjunction with the EOSC President.  

E. Social Treasurer:

1) Is responsible for all financial affairs of the Edwards OSC Social Operating Fund.

2) Is responsible for ensuring all OSC Social Operating Fund checks are co-signed by two of the following three officers: President, Social Treasurer, Welfare Treasurer, Social Vice President and Welfare Vice President.

3) Shall be responsible, with the Welfare Treasurer, for the filing of an annual income tax return.

4) Shall have the books reviewed according to Air Force instructions and prior to turning the books over to a new Treasurer.

5) Shall co-chair the Budget Committee with the Welfare Treasurer.

F. Welfare Treasurer:

1) Is responsible for all financial affairs of the Edwards OSC Welfare Fund.

2) Is responsible for ensuring all OSC Welfare fund checks are co-signed by two of the following officers:  President, Welfare Treasurer and Social Treasurer, Social Vice President and Welfare Vice President.

3) Shall be responsible, with the Social Treasurer, for the filing of an annual income tax return.  

4) Shall ensure all necessary insurance and bonding is maintained.

5) Shall co-chair the Budget Committee with the Social Treasurer.

6) Shall have the books reviewed in accordance with the existing Air Force instructions and prior to turning the books over to a new Treasurer.

ARTICLE III:  ELECTIONS AND VOTING

Section 1:  Nominations

A. The Nominating Committee:

1) Shall be comprised of active members, none of whom may be a candidate.

2) The Parliamentarian shall be the Chair.  If she/he accepts a nomination for office, the Honorary President shall appoint a new chair from the Nominating Committee.

3) The Honorary President shall serve in an advisory capacity.

4) The Nominating Committee shall be the Parliamentarian, who shall, with the assistance of the advisory board, select a committee consisting of not less than five and no more than ten  active members, and where at all possible, each representing a major military organization on the base. A committee member may accept a nomination for office but must resign from the committee and be replaced by an alternate.
B. Candidates for office must be Active Edwards OSC members in good standing.

C. The slate of candidates, preferably two for each office, shall be presented at a General

Membership meeting one month prior to elections.

D. Additional candidates, not to exceed two for each office, may be nominated, with their 

prior consent, from the floor at the same meeting.

E. No officer may hold the same office for more than two consecutive years without

Executive Council approval.  Seven months in office constitutes one year.

Section 2:  Elections:

A. Regular elections shall be held at a General Membership meeting, at least four weeks after the nominating meeting. (Article III, Section1.c).  The membership shall be notified of the pending elections in the appropriate issue of the Edwards OSC publication.

B. Only Active Edwards OSC members in good standing, with dues paid,  may vote. 
a.  The Membership Chair shall supervise voting registration.

C. When there is only one candidate for each office, the Parliamentarian can take a “voice vote”, affecting the election by acclamation.

D. Absentee ballots shall be provided by the Parliamentarian.

E. The Nominating Committee shall assist the Parliamentarian with the distribution, collection and tabulation of all ballots.

F. A plurality vote shall elect each officer.  Any tie shall be resolved by the President’s sealed vote, given to the Parliamentarian prior to the counting of the votes.

G. The Parliamentarian shall certify the results of the election to the Honorary President and the President.  The Parliamentarian shall present the new Executive Council to the membership.

H. Ballots shall be kept by the Parliamentarian for fifteen (15) days after the election and then they shall be destroyed.  Any candidate may request a recount until fifteen (15) days after the election.

I. The new Executive Council shall be sworn in by the outgoing Parliamentarian at the Change Over Board Meeting.

J. The Change Over Board Meeting shall be held no later than June 30th or as determined by the outgoing Executive Council.

K. Special elections may be called upon approval of the Executive Council to fill the vacancy of an elected office.  Rules governing special elections shall be established by the Parliamentarian including nomination of candidates, notification to membership and voting procedures.

Section 3:  Voting:  All members of the Executive Board shall have the right to vote at General Membership meetings and at elections; but the President may only vote to break a tie.

ARTICLE IV: DUES OR FEES

Section 1: Dues:

A. As established by the Executive Board and approved by the General Membership, are payable yearly.  

a.  New members joining during the year shall pay a prorated amount.  

b. 2nd Lt first year are free

c. Exceptions can be made by executive committee decision 

B. An increase in dues may be recommended by the Executive Board and approved by a quorum majority vote at an Executive Board meeting. 

ARTICLE V: EXECUTIVE BOARD

Section 1: Board Members 

A. The Board shall consist of the executive board and  additional board positions

B. Additional board positions may  consist of, but shall not be limited to: Activities, Historian, Membership, Member-at-Large, Programs, Reservations, Thrift Shop, Ways and Means, Welcoming, Welfare and Write Stuff.
A. The Chairs shall be appointed by the President.

B. Voting members of  The Board shall consist of the following positions, when occupied, , Social VP, Welfare VP, General Secretary, Social Treasurer, Welfare Treasurer, Member-at-Large,  Membership, Welcoming, Programs, Thrift Shop, Ways and Means, Welfare, Reservations, Write Stuff, Scholarships, Activities and Historian. 

a. If more than one position is occupied by the same person they only get one vote 

b. If more than one person occupies a single position they only get one vote. 

C. The Chairs shall coordinate their activities with their designated Vice President.

Section 2: Standing Committees 

D. Scholarship Committee

1) Shall consist of one Advisor, appointed by the Honorary President, the Scholarship Chair, President, Welfare Vice President, Welfare Treasurer, Welfare Committee Chair, Thrift Shop Chair, and one general member, none of whom have children in the 11th through 12th grades.  If any of the committee members has a student in the 11th-12th grades, another may be appointed by the President.

2) Shall work with a committee of impartial judges from the local community who are interested in higher education and who do not have children in the 11th grade or above eligible to receive a scholarship.
E. Thrift Shop Committee:

1) Shall consist of Thrift Shop Advisor, to be appointed by Honorary President, the Thrift Shop Chair, the OSC President, Welfare Treasurer, Welfare Vice -President and at least one EOSC member who is also a Thrift Shop Volunteer.
2) This committee shall act in an advisory capacity.

3) The Thrift Shop shall be governed by the Edwards OSC Executive Board.

F. Welfare Committee 

1) Shall consist of one Advisor, to be appointed by the Honorary President, the Welfare Chair and the executive board. 

2) This committee shall act in an advisory capacity on un-budgeted welfare requests

Section 3:  Special Appointments:  During the time between elections and the Change Over/Joint Executive Board Meeting, the President-Elect shall have the authority to appoint new Standing Committee Chairs, in conjunction with the approval from the Executive Council-Elect.

ARTICLE VI: FINANCES AND TAXES

Section 1:  Finances:

A.  Responsibility for the financial accounting of the Edwards OSC shall be with the Treasurers.


B.  Social Operating Fund:

1) Is composed of dues and income generated from internal or external Edwards OSC activities designed to raise funds for operations and social activities.

2) The Social and Welfare Treasurers shall co-chair the Budget Committee.  The committee shall consist of the rest of the Executive Board, the Ways and Means Chair, the Welfare Chair, the Thrift Shop Chair, two volunteers from the General Membership and the outgoing Treasurers, if possible.

3) A social budget prepared by the Budget Committee and approved by the Executive Board shall be presented to the membership no later than September for approval.

i. Revisions in January 

4) A balance not less than $2500.00 and not to exceed $5000.00 shall be reserved in the Social Operating Fund account by the outgoing Executive Board.

C. Welfare Fund:

1) Is composed of profits generated by Thrift Shop operations and other external Edwards OSC activities designed to raise funds specifically for scholarships and welfare projects.

2) The Welfare and Social Treasurers shall co-chair the Budget Committee.  The committee shall consist of the rest of the Executive Board, the Ways and Means Chair, the Welfare Chair, the Thrift Shop Chair, two volunteers from the General Membership and the outgoing Treasurers if possible.

3) A welfare budget prepared by the Budget Committee and approved by the Executive Board shall be presented to membership no later than September for approval.

i. Revisions in January 

4) A balance of not less than $2500.00 and not to exceed $5000.00 shall be reserved in the Welfare Fund by the outgoing Executive Board.

D. Unbudgeted Expenditures

1) Unbudgeted expenditures not to exceed $500.00 may be approved by a majority vote of the Executive Board.

2) Unbudgeted expenditures exceeding $500.00 and approved by the Executive Board shall be brought to the General Membership for approval.

E. Audit Requirements:

1) The books of the Social Operating Fund and the Welfare Fund and the thrift shop shall be reviewed by a qualified accountant.

F. The fiscal year shall be 1 June to 31 May.

G. Self-sustainment:  The Edwards OSC shall be self-sustaining.  AFI 34-223 Sec.C, Para. 10.5.

H. Account Operating Procedures:

1) Edwards OSC checks shall be co-signed by two of the following officers:  President,  Social Treasurer, Welfare Treasurer, Social Vice President, Welfare Vice President. 

2) Thrift Shop checks shall be signed by two officers to include the Thrift Shop Manager and Bookkeeper.  In the absence of either the Thrift Shop Manager or the Bookkeeper, the OSC President or the Welfare Vice President may co-sign the Thrift Shop checks.

3) Funds may not be transferred from Welfare accounts to Social accounts.  

4) Bills-in-Leu are only allowed for the EOSC’s Membership drive event, Bingo, and Bunco and  will be required for any checks issued prior to purchase. 

5) Cash withdrawals from any of the OSC checking or savings accounts are only allowed to create a cash box for official functions and fundraising events. 

Section 2:  Taxes:  The Edwards OSC shall file a non-profit federal income tax return as required by the Internal Revenue Services (IRS).

A. The Edwards OSC qualifies as a social welfare organization under IRS rules.

B. The Edwards OSC is exempt from federal tax payments and files a 990 tax form with the IRS annually.

C. The Employer Identification Number for the Edwards OSC is 95-2982706.

D. The Treasurers are allotted funds in the budget to have the tax forms professionally prepared by a qualified accountant.

ARTICLE VII: LIABILITY 

Section 1:  Types of Insurance:

A. The Edwards OSC shall procure liability insurance.  AFI 34-223, Sec C. Para. 10.11.

B. The Edwards OSC shall procure property insurance commensurate with the assessment of its value.

C. The following OSC positions shall be bonded:  President, Social Treasurer, Welfare Treasurer  Social Vice President, and Welfare Vice President, Membership & Programs, The following Thrift Shop employees shall also be bonded: Thrift Shop Manager and Thrift Shop Bookkeeper.

Section 2: 
Management of Policies:  The Welfare Treasurer shall be responsible for the management of the Edwards OSC insurance policies.  (Article II, Section2. F.4).

ARTICLE VIII:  AWARDS AND GIFTS

Section 1:  Appreciation Gifts:  As a token of appreciation, a gift is authorized for all outgoing Executive Board Members, Advisors and Special Events Chairs.  Other gifts of appreciation are authorized as deemed appropriate by the Executive Board.

Section 2:  Memorials:  Upon the death of a member, a member’s spouse or a member’s child, the Edwards OSC may make a donation, in accordance with established procedures, to a non-profit organization of the family’s choice.

ARTICLE IX:  ADOPTION AND AMENDMENTS

The By-Laws shall be adopted or amended by a two-thirds vote of the general membership quorum (Edwards OSC Constitution. Article VII, section 2) at any regular or special meeting, provided preliminary required procedures have been met as set forth in the Constitution.  Any adoption or amendment(s) of the By-laws are subject to final approval by the Services Director. (AFI 34-223, Sec. C Para 9).

President:  Stephanie Rogerson
Parliamentarian:  Amy Spears
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